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1. OO01Me moJI0KeHu s

1.1. Hacrosmee nonoxenue «O 3anuTe NepCOHANBHBIX JTAHHBIX)» PAOOTHUKOB (jJayiee —
[lonoxxeHne) ycTaHABIMBAET MOPSJOK MOJy4YeHUs, ydera, oOpabOTKH, pacIpOCTPaHEHUs,
HAKOIUICHUS M XPaHEHHUs JTOKYMEHTOB, COAEP>KAIMX CBEICHHS, OTHECEHHBIE K NEPCOHAIBHBIM
nanubiM  pabotHukoB MKOY 1O «Jlom pgerckoro TBopuecTBa» (Hanee — YUpexICHHUeE).
PaGotHukamu cuurtaroTcs nuia, pabotarmiue B YUpexKIeHUH 110 TPYJOBOMY J0TOBODY.

1.2. Hactosimee Ilomoxenue paspaboraHo Ha ocHoBaHmM cTaTedt Koncturynuum PO,
Tpynosoro Kopmekca P®, Koxmekca 00 aaMHHHCTpaTUBHBIX IHpaBoHapyumeHusx PO,
I'paxxnanckoro Koaexkca P®, VYromoHoro Koaexkca P®, a Ttakxe denepalbHOTO 3aKOHA OT
27.07.2006 Ne 152-®@3 (pex. ot 24.06.2025) «O nepcoHATBbHBIX JAHHBIX).

2. IlonsiTHE U COCTAB NEePCOHAJIBHBIX JAHHBIX

2.1. TlepconambHble naHHBIE paOOTHHKA - OTO CBeACHHWS O (QakTax, COOBITUAX U
OOCTOSATENbCTBAX JKU3HM PA0OTHUKA, TO3BOJSIOMIME WIACHTU(PHUIMPOBATH €ro JUYHOCTD,
HE00X0IMMbIe pabOTOAATENIO B CBSI3U C TPYAOBBIMU OTHOIICHUSIMH.

2.2. K nepcoHabHBIM JAHHBIM OTHOCSTCSI:

- CBEJICHUS, COJIEpKAIIHNECS B JOKYMEHTAaX, YAOCTOBEPSIOIINX JINYHOCTE;

- nH(opMaLMsl, coepKaIasAcs B TPYI0OBOM KHUKKE PaOOTHUKA;

-uHpopMalys, COAEp)Kallascsi B CTPaXOBOM  CBHJETEIbCTBE  TIOCYIApCTBEHHOTO
MIEHCHOHHOTO CTPAaXxOBAHUS;

- IOKYMEHTBI BOWHCKOTO yUeTa - PH WX HATMINU;

- uHbopMarnusa 06 00pa3oBaHNM, KBATH(DHUKAIIMY WA HATHYUN CTICITUATBHBIX 3HAHUHN WIIN
MOJrOTOBKHY;

- uHopMamus ~ MEIMIMHCKOTO  XapakTepa, B  ClIydasX  IPeIyCMOTPEHHBIX
3aKOHOAATEIbCTBOM;

- UHbIE JOKYMEHTBI, COJIepXKall1e CBEJIEHUs, HEOOXOUMBIE JJIsl ONIPEACIICHUS TPYAOBBIX
OTHOLICHUM.

23. llpu u3MEHEHMHM TNEPCOHAIBHBIX JAaHHBIX pPAOOTHUK NUCHBMEHHO YBEIOMJISET
paboTonarens 0 TAKUX U3MEHEHHUSX B pa3yMHbIN CPOK, HE TpeBbIIatonnil 14 nxei.

2.4. Tlo mepe HeoOXxoaMMOCTH paboToAaTenh UCTPeOyeT y paboTHUKA JTOTOIHUTEIHHBIC
cBefeHus. PaGoTHHMK TmpeacTaBisgeT TpeOyeMble CBEJIEHHS M B Cllydae HEOOXOJUMOCTH
MIPENBSBISAET JOKYMEHTHI, TIOATBEPKIAIOLINE TOCTOBEPHOCTD 3TUX CBEACHMI.

2.5. Ankera paOOTHHKA XPAaHUTCS B €ro JUYHOM Jejie. B nuuHOM nene Takxke XpaHHUTCA
Bcs MHQOpMAIMS, OTHOCSIIASICS K MEePCOHATbHBIM JTaHHBIM pa0oTHUKA. BejeHne TUYHBIX €T B
VYupexaeHnH BO3JI0)KEHO Ha CHEMAINCTa, HA KOTOPOI'O BO3JIOKEHBI 00S3aHHOCTH.

2.6. IlepconanbHble MaHHBIE PaOOTHUKA SBISIOTCA KOH(PHUIECHIMATbHOW HHPOpMaLnend u
HE MOTyT OBITh HCIOJIb30BaHbI paboToAaTesieM WIM JIOObIM HHBIM JIMIOM YUpEKICHUS B
JIMYHBIX METSX.

2.7. PaOOTHHK HE JJOJKEH OTKa3bIBaThCSA OT CBOMX IPaB Ha COXPAaHEHUE U 3aLUTY TalHBI.



3.00paboTKa, XpaHeHHe, Nepeaada u pacnpocTpaHeHne
MEePCOHAJBLHBIX IaHHBIX Pa00THUKA

3.1. OOpaboTka mepcoHaIbHBIX AAaHHBIX PaOOTHUKA OCYIIECTBIACTCS JJIs OOeCreYeHUs
COOJTIOZICHUS 3aKOHOB M WHBIX HOPMATHBHO-TIPABOBBIX aKTOB B IEJSAX COICHCTBUS PabOTHUKY B
TPYIOYyCTpoOWcTBe, oOecreueHusi JUYHOM Oe30MacHOCTH pabdOTHHKA, KOHTPOJA KadecTBa U
KOJIMYECTBA BBHITIOTHSAEMON pabOThI, OIJIATHI TPyAa, OOECHEUYCHHS COXPAaHHOCTH HMYIIECTBA,
MIOJIB30BAHMSI JILTOTAMH, TTPETYCMOTPEHHBIMH 3aKOHOIATENhCTBOM P® 1 aktamu paboTomarers.

3.2. [IlepconanpHble JmaHHBIE paOOTHWUKA XpaHATCS Yy JOKyMEHTOBena B celde
(mecropaemMoM MiKady): TPyAOBas KHM)XKA, JTUYHAS KapTOYKa M Ha AJIEKTPOHHBIX HOCUTENSX C
OTPAaHUYEHHBIM JIOCTYIIOM.

[IpaBo gocTyna K nepcoHaIbHBIM JaHHBIM paOOTHHUKA UMEIOT:

- TUPEKTOP;

- 3AMECTHTEIN JUPEKTOPA;

- TJIaBHBIN OyXTasTep IEHTPATU30BaHHON OyXTranTepuy;

- OyxTajTep ICHTPAIN30BAHHONW OyXTalITepUH;

- CIICIIUAITHCT IO KaJpaM.

3.3. IlepconanbHble JaHHBIE paOOTHUKOB MOTYT TaK)K€ XPAHHUTHCS B DJIEKTPOHHOM BHJIE.
JlocTyn K 3JEKTPOHHBIM 0a3aM JaHHBIX, COJEPIKAIIUM IEPCOHAIBHBIC JaHHBIE PAOOTHHUKOB,
obOecrieunBaeTcsi cuctemMoil mapoieid. [laponm ycTaHaBIMBAIOTCSA 3aMECTUTENIEM IUPEKTOpa U
COOOIAIOTCST MHAWBHAYyAIbHO paOOTHUKAM, HMEIOIIMM JOCTYH K TIE€PCOHAIBHBIM JIaHHBIM
PabOTHHUKOB.

3.4. Crnenuanuct mo KaJpaMm BIpaBe MepelaBaTh NEPCOHATbHBIC JaHHbIE PAOOTHUKA B
[EHTPAJIIM30BaHHYI0  OyXTaJTepui0 B  CIIy4asX, YCTAHOBJIEHHBIX  3aKOHOJATEIbCTBOM,
HEOOXOUMBIX JIJISl UCTIOHEHUSI 00513aHHOCTEH paOOTHUKOB OyXrajaTepHHu.

3.5. Jlupektop MOXET IepeaaBaTh NMEPCOHATbHBIC JaHHbIE PAaOOTHUKA TPETHUM JIHIIAM,
TOJIKO €CJITH 3TO HEOOXOIUMO B TIEJISAX MPEAYIPEKICHUS YIPO3bl )KU3HH U 3I0POBbS paOOTHHKA,
a TaKKe B CIIydasx, yCTAHOBJICHHBIX 3aKOHOIATEIHLCTBOM.

3.6. Ilpu mepemaue MEpPCOHATBHBIX JAHHBIX PAOOTHUKA TPEThEMY IIUILY, IUPEKTOP
VYupexaeHus, 3aMECTUTENM JUPEKTOpa, CHEMUANINCT 10 KaJapaM MpeaynpexIaroT JUIo,
MOJTYYaoIIee JaHHYI0 WH()OPMAIIMIO O TOM, YTO 3TH JaHHBIC MOTYT OBITh MCITOJIh30BaHbI JIUIIH B
HENSIX, AJI1 KOTOPBIX OHU COOOIIEHBI.

B cmyuae ecnm nmio, oOpaTuBIeecss € 3ampocoM, HE YIOJTHOMOYEHO (eaepalbHbIM
3aKOHOM WM HacTosmuM [lojio)keHHeM Ha TModydeHHe WHQOpMaIMKM, OTHOCAIICHCS K
MEepPCOHATBHBIM JIAaHHBIM pa0OTHHKA, paboTojaTeNlb o00sf3aH OTKa3aTh JIMIy B BbIJaue
uHpopmanmu. JIuiy, 0OpaTUBIIEMYCS C 3alPOCOM, BbIJIACTCS yBEJIOMIICHHUE 00 OTKa3e B BbIJaye
nH(MOpMAINH, KOTIHS YBEAOMIICHUS TIOIIITUBACTCS B JIMYHOE J1€JI0 paOOTHUKA.

3.7. Vnple mpaBa, OOS3aHHOCTH, JCUCTBHsS PaOOTHHKOB, B TPYAOBBIE OOS3aHHOCTU
KOTOPBIX BXOAUT 00pabOTKa MEPCOHAIBHBIX JAHHBIX pA0OTHHUKA, OMPEICIISIIOTCS JOKHOCTHBIMU
WHCTPYKITUSIMHU.

3.8. Bce cBenmenus o mepenaue MEPCOHANBHBIX JTAHHBIX PAOOTHHKA YYUTHIBAKOTCS IS
KOHTPOJIS IPAaBOMEPHOCTH MCITOJIb30BAHMS JAHHON MH(POPMAITUH JIMIIAMH, € TIOJyUUBIIUMH.



3.9. Crneuuanuct mo kaapaMm oO0s3aH MPEJOCTaBIATh MEPCOHAIBHYIO HH(QOpPMAIUIO B
®ouapl Mo ¢opme, B Mopsake M 00bEME, YCTAHOBICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
depnepanyu.

3.10. Cormacue Ha 00pabOTKYy TEPCOHANBHBIX JaHHBIX, pa3peHIEHHBIX CYOBEKTOM
NEPCOHANBHBIX JAHHBIX HJISl pacrpocTpaHeHus, OQOPMISETCS OTIAECIBHO OT HMHBIX COTJIACUM
CcyOBbeKTa MEPCOHAIBHBIX JAHHBIX Ha O0OpaOOTKY €ro MepCOHANbHBIX NaHHBIX. Pabotonartens
00s13aH 06ecreuynTh pabOTHUKY BO3MOXKHOCTh OMPEJEIUTh MEPEUYeHb MEePCOHATBHBIX JaHHBIX IO
KOKJOM KAaTeropuu TNEPCOHANbHBIX JaHHBIX, YKAa3aHHOM B corjacuu Ha oOpaboTKy
NEPCOHAJBHBIX  JIAHHBIX,  Pa3pElICHHBIX  CYOBEKTOM  NEPCOHAIBHBIX  JAHHBIX  JJIA
pacnpoCcTpaHEeHHUS.

3.11. Caenenwsi, KOTOpBIE XapaKTEPU3YIOT (PUIUOJOTHYECKHE W OHOJOTHYECKHE
OCOOCHHOCTM 4YEJIOBEKa, Ha OCHOBAaHMM KOTOPBIX MOXXHO YCTAaHOBUTH €ro JIMYHOCTb
(buomeTpuueckue TeEpCOHANbHBIE JaHHBIE) MOTYT 00pabaThIBaThCA TOJIBKO MPU HATUYUH
coriacusi pabOTHUKAa B NHCbMEHHOW (opme, 3a HCKIIOYEHHEM CIy4yaeB, MPETyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

4. O6s13aHHOCTH padoToaaTeJis M0 XPaHEHHIO U 3al[UTe
NEePCOHAJBHBIX IaHHBIX PA0OTHUKOB

4.1. PabGotomarenb o00s3aH OOCCIEUYUTH 3AIIUTY TEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
VYupexaeHus: OT HEMPABOMEPHOTO HCIONb30BAHUS WM YTPaThl B MOPSIKE, YCTAaHOBICHHOM
3aKoHOIaTebcTBOM Pocculickon denepanun.

4.2. Paboronarens 00s3aH O3HAKOMHUTH PaOOTHHUKOB M MIX IMPEACTABUTENEH C HACTOSIIUM
[TonoxxeHrem 1 UX MpaBaMH B 00JIACTH 3aIUTHI IEPCOHATBHBIX JaHHBIX.

4.3. Pabortonmatenb 00si3aH OCYIIECTBIATH TEpe/iady MEePCOHANBHBIX TAaHHBIX PaOOTHHKA
TOJILKO B COOTBETCTBHHM C HacTosmuM [lojoskeHHMeM © 3aKOHOAATEIhCTBOM Poccuiickoi
denepann.

4.4. Paboromarens 00s3aH TMPEJOCTABISATh MEPCOHANBHBIE JaHHBIE PAOOTHHUKA TOJBKO
YIIOJTHOMOYEHHBIM JIMIIAM, ¥ TOJILKO B TOM YacTH, KOTOpas HEOOXOUMa UM JIJIsl BHITTOJTHCHHSI UX
TPYJIOBBIX OOSI3aHHOCTEHW, B COOTBETCTBUU C HAcTOSAIMM [lonokeHreM M 3aKOHOAATENLCTBOM
Poccuiickoit @enepanuu.

4.5. Bce mepcoHaNbHBIC JJaHHBIE PAOOTHUK MPEIOCTaBIAET CBOOOJHO, CBOCH BOJIEH U B
cBoeM uHTepece. Ecnu mepcoHaibHBIE TaHHbIE PabOTHUKAa BO3MOXKHO TOMYYUTh Yy TpEThei
CTOPOHBI, TO Pa0OTHHUK JIOJDKEH OBITh YBEJIOMJICH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh
MOJTyYeHO THCbMEHHOe coriacue. Paboromarens JOMKEH COOOHIUTH PAaOOTHUKY O IIETsX,
MPEANOaraéMbIX UCTOYHUKAX M CIOCO0ax TIMOJTy4YeHHUsS] TEePCOHANBHBIX JAHHBIX, a TaKXE O
XapakTepe MoJICKAIIUX MOJIYICHHUIO TICPCOHATBHBIX JAaHHBIX M TIOCIEACTBUAX O0TKa3a pabOTHUKA
JaTh MUCHMEHHOE COTJIacHe Ha UX MOJTy4YeHUE.

4.6. PabGoromaTtenb HE BIpaBe IoJydaTh M 00pabaThIBaTh TIEPCOHAIBHBIC JIAHHBIC
paboOTHUKA O €T0 MOJUTHUYECKHUX, PETUTHO3HBIX, U UHBIX YOSKIECHUSX U YACTHOU KU3HHU.



B caywasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHHIA,
paboTomarensb BIIpaBe MOIy4aTh M 0OpadaThIBaTh IMEPCOHANBHBIC JaHHBIC PAOOTHHKA O €TO
YaCTHOM KM3HU TOJBKO MO MUCHEMEHHOMY COTJIACHIO paOOTHHUKA.

4.7. PaboTomarenb He MMEET MpaBa MoOJy4yaTh W 00pabaThIBaTh NMEPCOHAIBHBIC JTaHHBIC
pabOTHHKA O €Tr0 WICHCTBE B OOIIECTBEHHBIX OOBCIUHCHHSIX WA MPOPCOIO3HON JCSITEIHLHOCTH,
3a UCKIIFOYEHHUEM CIIy4aeB, MPEyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM Poccuiickon denepanumu.

4.8. PabGotomarenr He BIpaBe MPEIOCTABISATh IMEPCOHAIBHBIC JIaHHBIC pPAOOTHHKA B
KOMMEPYECKHUX IeJsIX 0€3 MICHbMEHHOTO COTIacusl paOOTHHKA.

4.9. PabGotomatenb 00s3aH 1O TpeOOBaHUIO PAa0OTHHKA TPEIOCTABUTH €MY IOJHYIO
UH(POPMAIIHIO O TIEPCOHATBHBIX JAaHHBIX U 00pa0OTKE UX TaHHBIX.

5. [IpaBa paboTHMKA HA 3AIUTY €0 NEePCOHAIBHBIX JTAHHBIX

5.1. PaGoTHUK B 1eNsax 00eCIeYeHHS 3alUThI CBOUX MEPCOHATBHBIX JAHHBIX, XPAHSIIIHXCS
y paboToaaTens, IMeeT MpaBo:

- TOJyYaTh TOJHYI WH(GOPMAIMI0 O CBOMX IMEPCOHAIBHBIX NAaHHBIX M UX 00paboOTKe,
XpaHCHHH U TIepeIauc;

- TpeOOBaTh WCKIIOUEHUS WJIM WCTIPABIICHUS HEBEPHBIX WIIM HEITOIHBIX ITEPCOHATBHBIX
JaHHBIX, a TaKXe JaHHBIX O0OpaOOTaHHBIX C HapylIeHHEeM HacTosmiero I[lojoxeHus wu
3aKkoHozarenbeTBa Poccuiickont denepanun.

5.2. Tlpm otkaze paboromarenss WCKIIOYUTh WIH HCIPABUTH TEPCOHATBHBIC ITaHHBIC
paboTHHKA, paOOTHUK BIPaBe 3asBUTh PA0OTONATEIIO B MUCHbMEHHOM BHUJIE O CBOEM HECOTJIACHH
C COOTBETCTBYIOIIUM 00OCHOBAHHEM:

- TpeboBaTh OT paboTOojaTENsT M3BEUICHUS BCEX JIMI, KOTOPHIM paHee ObLIU COOOIIECHBI
HEBEPHBIC WM HEIOJIHbIE TIePCOHAIbHBIC JIaHHbIE Pa0OTHHKA, 000 BCEX MPOU3BEJCHHBIX B HUX
UCKITIOUCHUSX, UCTIPABIICHUSIX U JIOTIOTHCHHSIX.

5.3.PaGoTHuK BOpaBe OTO3BaTh corjlacue Ha OOpabOTKYy NEPCOHAJIbHBIX JIaHHBIX.
Yupexxnenne 00s13aHO MPEKPATUTh Mepenaady (pacnpocTpaHEHUE, MPEJOCTaBICHUE, TOCTYIM)
MEPCOHAIBHBIX JIAHHBIX B TCUCHUE TPEX pabOunX JTHEH ¢ MOMEHTA MOJIYYCHHS TPSOOBAHHMS.

6. OTBEeTCTBEHHOCTH 32 pa3riianieHne KOH(pUIeHUNAIbHOI nHpopMaIum,
CBSI3AHHOM C NMEPCOHAJTbHBIMHU JAHHBIMH

6.1. HWudopmamnms, oTHOCSmAsACA K NEPCOHATBHBIM JaHHBIM paOOTHHKA, SBISETCS
CITy’)KeOHOH TafHOHM M OXpaHseTcs 3aKOHOM. [lepcoHaabHast OTBETCTBEHHOCTh — OJTHO M3 TIIaBHBIX
TpeOOBaHMH K OpraHM3anuu (PyHKIIMOHUPOBAHUS CHCTEMBI 3aIIUTHI MIEPCOHATBHON WHPOPMAIIH
u 00s13aTeNbHOE yClIoBUE obecriedeHns 3 (HEeKTUBHOCTH ITON CHCTEMBI.

6.2. @dusmueckue WA, B COOTBETCTBHH CO CBOMMH TOJHOMOYHUSMHU BJIAJICIOIIHE
uHpopMaIMel O TpakaaHax, MONTYYaroIlMe W HCIOIB3YIOIIME €€, HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 3a HapylLICHUE PEXUMA 3alUTHI,
00paboOTKU U OPSAKA UCIIOIB30BAHUS 3TON MH(POPMALIUH.



6.3. PykoBoauTenb, pa3pemialoIfil JOCTYN COTPYAHHMKA K KOH(MHUICHIIMAIBHOMY
JOKYMEHTY, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34 JAHHOE pa3pelICHUE.

6.4. Kaxxnpiii COTpYJHUK OpPTraHHW3aIluH, MOJYJArOMui Juisi paboThl KOH(HUIECHITUATHHBIN
JOKYMEHT, HECET CJAMHOJMYHYK0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTENS W
KOH(PUACHIIUATBFHOCTh UH()OPMAIIUH.

6.5.JIuria, BUHOBHBIE B HAPYIMICHUHW HOPM, PETYIHPYIONUX MOJy4deHHE, 00paboTKy W
3aIUTY TEPCOHATIBHBIX JaHHBIX PA0OTHWKA, HECYT MUCIHUIUIMHAPHYIO, aJMUHUCTPATHBHYIO,
IPaKJIaHCKO-TIPABOBYIO0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C (pefepaibHbIMU
3aKOHAMH.
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